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Principal: 

Mrs. Judy Degenhardt 

Telephone: 5797 2723  

Fax: 5797 2050 

E-mail: principal@shyea.catholic.edu.au 
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Mr. Rob Scanlon 
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2018 STAFFING 

 
 

Principal:   Judy Degenhardt     principal@shyea.catholic.edu.au  

Business Manager: Krystal May           kmay@shyea.catholic.edu.au 

Administration Officer:  Sarah Sheils           sarah.sheils@shyea.catholic.edu.au  

        

Teachers: 

Prep/1  

Home Group: Miss Bridget Hall    

   bhall@shyea.catholic.edu.au  

 

Grade 2/3 

Home Group: Mrs. Anne Danieli 

   adanieli@shyea.catholic.edu.au 

 

Grade 4/5 

Home Group: Ms Stacey Elliott     

stacey.elliott@shyea.catholic.edu.au 

 

Grade 5/6 

Home Group: Miss Allison Penhale  

   apenhale@shyea.catholic.edu.au 

 

Specialist Teachers: 

I.T.:    Ms. Denise Hall    

    dhall@shyea.catholic.edu.au  

Art:    Mrs. Suzanne Brown         

     sbrown@shyea.catholic.edu.au 

Physical Education: Mr Chris Slevin 

    chris.slevin@shyea.catholic.edu.au  

Music Teachers:      Mr. Graham Veal              

  graham.veal@shyea.catholic.edu.au  

   Mrs. Helen Leary  

   (Violin instruction & Drumbeat Program) 

Indonesian Teacher:   Mrs. Rebecca Lyttle    

   rebecca.lyttle@shyea.catholic.edu.au  

 

Teacher Assistants: Glenis Masters, Rebecca Christie & Sara Sundblom 

Education in Faith Leader:  Anne Danieli 

Literacy Leader/Learning & Teaching: Denise Hall  

Student Wellbeing Leader:  Allison Penhale 

Mathematics Leader:   Bridget Hall  

School Community Engagement Leader: Stacey Elliott 

mailto:principal@shyea.catholic.edu.au
mailto:kmay@shyea.catholic.edu.au
mailto:sarah.sheils@shyea.catholic.edu.au
mailto:bhall@shyea.catholic.edu.au
mailto:adanieli@shyea.catholic.edu.au
mailto:stacey.elliott@shyea.catholic.edu.au
mailto:apenhale@shyea.catholic.edu.au
mailto:dhall@shyea.catholic.edu.au
mailto:sbrown@shyea.catholic.edu.au
mailto:chris.slevin@shyea.catholic.edu.au
mailto:graham.veal@shyea.catholic.edu.au
mailto:rebecca.lyttle@shyea.catholic.edu.au
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Classes at Sacred Heart are organised to best suit the educational needs of the 

students. The Consultative Committee meets in the middle of Term 3 to review the 

class groupings of the current year and make suggestions and recommendations 

for the approaching year. Other important factors generally taken into account 

include staffing expertise, class sizes, gender balance and current learning and 

teaching initiatives. Taking into consideration the feedback from staff and the 

School Advisory Board, class groupings are decided upon for the forthcoming year. 

 

SACRED HEART PRIMARY SCHOOL YEA 
 

OUR VISION 
 

Guided by the Spirit: 
A community of hope 

A community of acceptance 
A community of learners, 

moving forward in service of others. 
 
 

SCHOOL PRAYER 
 

Together we pray as a school 
Thank you Saint Mary McKillop 

 for inspiring our community at Sacred Heart School 
Thank you Jesus our Shepherd 

 for teaching us about honesty, loyalty and love. 
May we grow to be ready to face the future.  

May the laughter and fun stay in our school forever. 
Jesus is with us and for us, 

Amen 
 
 

DEMOCRATIC PRINCIPLES 
The programs of, and teaching in, Sacred Heart School support and promote the 

principles and practice of Australian democracy,  
including a commitment to: 

 • elected Government; 
 • the rule of law; 

• equal rights for all before the law; 
• freedom of religion; 

• freedom of speech and association; 
• the values of openness and tolerance. 

 • freedom of religion; 
 • freedom of speech and association; 
 • the values of openness and tolerance. 
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Sacred Heart primary school, which is located at the 
present site in The Parade, Yea, was opened in 1957.  
However, provision for the education of Catholic 
students in Yea dates back some seventy five years. 
 

Sacred Heart is situated on 4.5 acres in Central 
Victoria. The students come from diverse backgrounds 
and some travel considerable distances in order to 
attend the school.  The Parish covers 2048 square km 
and is administered by a Parish Priest, resident in 
Alexandra.  
 

The school buildings include an 
administration area, three main learning 
areas, a library, an art room and a multi 
purpose hall, which is used for music, 
drama, meeting, school assemblies, 
school performances and parish 
functions. There is ample provision 
within the school grounds for either 
active or passive recreation, including a 
junior and senior exercise/adventure 
area. The children and parents have 
worked together to establish a vegetable 

garden, an orchard and a chook shed. This is a long term project which will see the 
children become involved in further planting out, maintaining the garden, cooking 
with the produce and learning about sustainable gardening practices.  
 
Our vision incorporates the whole school community – students, staff, families 
and other members of the parish community. Through our shared beliefs and 
practices we strive to build a strong sense of belonging for all members of the 
school community 
 
The school is supported by an Advisory Board and a very active Parents and 
Friends Association.  

We welcome home-school 
partnerships in a number of areas, 
including classroom helpers, 
assisting at working bees, fund 
raising efforts and sharing talents 
and skills with the children.  
 
Sacred Heart School is part of the 
Sacred Heart Parish and we work 
together to ensure the children are 
provided a rich, contemporary 
education which is faith based.  
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Sacred Heart Learning and Teaching Statement 
 
 

At Sacred Heart School we value…  
 the teachings of Jesus Christ  

 the Catholic ethos which embraces hope, trust, 

compassion, respect, friendship, support, 

acceptance, honesty, integrity and faith 

 the belief that we grow through our faith 

 every member of our community 

 the unique gifts each child, parent and staff 

member brings to the school community 

 the sense of family 

 the building of respectful and trusting relationships between all members of our 

community 

 the belief that we are all learners and belong to a learning community 

 learning and providing children with the opportunities to think, question, explore 

and care for the world they live in 

 the building of partnerships both locally and globally. 

 

At Sacred Heart School we strive to... 

 work in the service of God 

 be of service to those in the community in which 

we live 

 model our Catholic ethos by showing hope, 

compassion, empathy and trust through our daily 

interactions with all 

 always put the needs and care of the children first 

 contribute to the well being of all in our school 

community 

 set high standards and work in collaboration with parents and staff so that each 

child may achieve their full potential and for the benefit of all 

 create a learning environment that is exciting, challenging, confidence building 

and achievable; a safe and enjoyable place where children want to learn, a place 

where they feel valued and loved 

 provide learning opportunities that are equitable and inclusive 

 be the best that we can be 

 be teachers who make a positive difference in the lives of those around us 

 celebrate each person’s successes. 
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ENROLMENT POLICY 
 
Rationale 
 
Sacred Heart is a Catholic parish primary school, 
located centrally in the township of Yea. Catholic 
education has been offered at Sacred Heart for many 
generations, with the first school being run by the 
Sisters of St Joseph some 75 years ago. The existence 
of the Catholic school system in Australia is the result 
of the initiatives undertaken by the Bishops of Australia 
in the 1870s and 1880s in response to the Education 
Act of 1872 which designated that education in Victoria 
would be free, secular and compulsory.  
 
The reasons for providing a Catholic education system 
have changed since the system first began. In a recent 
document “The Catholic School on the Threshold of the 
Third Millenium” (1997) the following points are made: 
 

 The Catholic school sets out to be a school for the human person and of 
human persons. The person of each individual human being, in his or her 
material and spiritual needs, is at the heart of Christ’s teachings: this is why 
the promotion of the human person is the goal of the Catholic school 

 Catholic schools exist to provide a synthesis between culture and faith 

 There are those who have lost all sense of meaning in life and lack any type 
of inspiring ideal, those to whom no values are proposed and who do not 
know the beauty of faith, who come from families which are broken and 
incapable of love, often living in situations of material and spiritual poverty. It 
is to these new poor that the Catholic school turns to, in a spirit of love.  

 Catholic schools fulfill a public role, for their presence guarantees cultural 
and educational pluralism and, above all, the freedom and right of families to 
see that their children receive the sort of education they wish for them. 

 In the Catholic school teaching is seen to have extraordinary moral depth, 
and is an excellent and creative activity for the teacher does not write on 
inanimate material, but on the very spirits of human beings 

 The constant aim of the Catholic school should be dialogue with families as 
parents have the primary and natural responsibility for their children’s 
education 

 
These goals, challenges and issues form the basis of our policy. 
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Policy 
 
Sacred Heart exists to provide the families of our area with a choice in the 
education offered to their children. It is based on the values of our Catholic school 
as discussed in the previous section. 
 
 
 
 
 
 
 
 
Procedure 
 
Enrolment procedures at Sacred Heart 
would normally involve: 
 

1. Initial inquiries 
2. Provision of information booklet & 

relevant paperwork (list of fees & charges, etc.) 
3. Appointment made to complete a school tour and discuss the enrolment with 

the principal 
4. Enrolment forms completed and handed in 

 
For enrolments of children into the Prep class for the following year we would 
expect that the above process would be complete by the end of Term Three in the 
child’s Kinder year. This facilitates planning for class numbers, transition programs, 
staffing etc.  
 
 

 
 
 
 
 
 
 
 
 

 
 
 
 
 



 

Page | 10 
 

RELIGIOUS EDUCATION  

 
Religious Education at Sacred Heart is a school-based program carried out in 
accordance with the Guidelines for Religious Education of students in the 
Archdiocese of Melbourne 1995. 
 
The central aim of the curriculum is to develop in each student the opportunity 
for a conscious relationship with God by fostering: 

 an awareness of self as a person created and loved by God, uniquely gifted, 
free and worthy of respect. 

 an awareness of others as they develop their relationship with others and 
God. 

 an awareness of the world where God shows his love through the actions of 
others. 

 an awareness of the faith community in the way it lives and spreads its 
message. 
 
In our rural setting, Sacred Heart also offers students from other Christian 
denominations a faith dimension in their education. Through our shared beliefs 
and practices we strive to build a strong sense of belonging for all members of 
the school community. 
 
SACRAMENTS - Reconciliation, Eucharist and 
Confirmation programs are offered in Years 3 or 4 
and 5 or 6 respectively. 
 
 
PRAYER  
Prayer is an essential part of our school life. 
Communal and personal prayer is encouraged for 
staff and children. The celebration of the Eucharist 
is central to our prayer life. Paraliturgies are 
planned for significant times in the Church Year 
and students and their families are able to participate in a variety of liturgical 
celebrations.  

 
 
Each grade has a time of daily prayer 
where children are encouraged to assume 
leadership roles, to reflect in silence and to 
pray spontaneously for personal and 
community needs. Prayer is an integral 
part of our daily living as God is present in 
all experiences in our lives.  
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TEACHING & LEARNING CURRICULUM 
 

Sacred Heart offers a comprehensive curriculum:- 
an integrated approach that is both broad in scope 
and one that provides rich learning experiences. 
 
The Inquiry Based Learning approach is integrated 
throughout the curriculum and the children are 
encouraged to pose questions, explore and 
investigate.  Mathematics and Literacy are key 
learning areas that are seen as equally important.  
The children have specialist lessons in Art, Physical 
Education, Kitchen/Garden and Music. 
 
Each year we focus on an area from the Performing 

Arts or Creative Arts to give the children an opportunity to experience a variety of 
art forms. The children study the Indonesian language and also the study of other 
cultures is also included such as countries from 
Asia, China and Japan. The school places great 
emphasis on music and children in Grade 3 and 4, 
and most Grade 5 and 6 students, are involved in a 
formal instrumental program in which they learn the 
violin. This is a compulsory element of their 
curriculum and becomes optional in Grade 5. 
All classrooms are equipped with 1:1 technology for 
student use. Each classroom has an inter-active 
whiteboard which is used as a teaching tool by both 
teachers and students. The provision of up to date 
technology across the school is seen as an important and integral part of children’s 
education.  

 
ASSESSMENT AND REPORTING 
 

Assessment is the process of gathering and analysing information about 
students' learning and achievements, what they have learned and how they 
have gone about learning. Therefore, a wide variety of assessment techniques, 
including student self-assessment, are used to identify student progress. 
 
Formal reporting is as follows: 
Parent /Teacher/Student meetings are 
conducted in each term. Other meetings are 
conducted by arrangement.  
Written school reports are prepared in June 
and December. 
Parents are encouraged to maintain contact 
with their child's teacher throughout the year. 
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*FAMILIES WILL BE ISSUED WITH AN ACCOUNT AT THE BEGINNING OF 

FEBRUARY.  

NO PAYMENTS ARE REQUIRED UNTIL THEN. THANK YOU. 

 

 
To make family budgeting easier parents may elect to set up a payment 
arrangement for school fees with the school administrator. Fees can then 
be paid fortnightly or monthly by directly depositing whatever amount 
you choose into the school account. 
Bank details for direct deposit of fees are: 

 
Bank:  Commonwealth 

BSB: 063 812 
Account No: 1001 5288 

 
Please quote your child’s name/surname as a reference when making a 

payment. 
 
 

SCHOOL OFFICE 
 

The School Office is open Monday to Friday from 8.30am to 3.30pm.  Money 
for fees, etc. can be paid and general enquiries and appointments can be made 
at these times.  
 

 
BUS TRAVEL 

 
Parents of children who need to travel to school by bus are asked to complete a 
form, which is available from the school office. 
  
 

EXCURSIONS AND CAMPS 
 

During the year all students participate in various 
excursions which are connected to a current 
program or integrated topic of the curriculum. A 
camp is  held each year for Year 5 and 6 children  
usually for a period of three to four days. In 2014 
the children in Grade 3 and 4 went on an overnight 
camp.  We attempt to go to a different venue each 
year, giving the children a diversity of experiences. 
 

NEWSLETTERS 
 

Weekly newsletters are accessed via the SkoolBag App which can be used on 
all smart phones, iPads and computers. It will be emailed home to any parents 
who do not have access via the SkoolBag App. Please let the school 
administrator know if you need the newsletter either emailed or in hard copy. 
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ALERTS OR REMINDERS 
 

The school uses an SMS service connected to the Skoolbag App and our 
Facebook Page to alert parents of any important messages or to remind 
parents of upcoming events. Please ensure the school has an update record of 
your mobile phone number. If you do not have a mobile phone you must let the 
school administrator know so that a hard copy message can be given to your 
child or a phone call made to you. 
 

SCHOOL WEBSITE 
www.shyea.catholic.edu.au 

https://www.facebook.com/sacredheartyea/ 
 
The school has an up to date school website with a calendar of upcoming 
events. The website contains more detailed information about the curriculum 
and the operation of the school. The school Facebook page and the Skoolbag 
App are used as a daily communication tool. 
 

 CONVEYANCE ALLOWANCE 
 

Conveyance Allowance is payable to families who reside more than 4.8km from 
the school or nearest bus stop. 

 
 

CSEF ALLOWANCE 
 

CSEF Allowance is available to any parent holding a Health Care Card.  
 
 
 

http://www.shyea.catholic.edu.au/
https://www.facebook.com/sacredheartyea/
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SACRED HEART PRIMARY SCHOOL UNIFORM POLICY 
 
CHILDREN ARE REQUESTED TO BE IN FULL SCHOOL UNIFORM AT ALL 
TIMES. 
THE UNIFORM IS TO BE PURCHASED FROM THE 
SCHOOL UNIFORM SHOP. 
 

 children are not permitted to wear make-up or 
jewelry (other than plain sleepers or studs) 

 hair longer than collar length should be tied 
back  

 school navy hats to be worn during all outdoor 
activities during summer and warmer months 

 all property and clothing needs to be clearly 
labeled. 

 
SUMMER UNIFORM 
 
GIRLS     BOYS 
BLUE CHECK DRESS   GREY SHORTS + BLUE SCHOOLSHIRT 
SCHOOL KNIT JUMPER   SCHOOL KNIT JUMPER    
WHITE SCHOOL ANKLE SOCKS GREY SCHOOL ANKLE SOCKS  
BLACK SCHOOL SHOES   BLACK SCHOOL SHOES 
 
Black runners are permitted but must be plain with no colour stitching or coloured 
soles. 
 

WINTER UNIFORM 
 
GIRLS     BOYS 
SCHOOL TUNIC    GREY SCHOOL PANTS 
WHITE PETER PAN SHIRT  BLUE SCHOOL SHIRT  
SCHOOL KNIT JUMPER   SCHOOL KNIT JUMPER 
NAVY SCHOOL TIGHTS   GREY SCHOOL SOCKS  
BLACK SCHOOL SHOES   BLACK SCHOOL SHOES 
 
Black runners are permitted but must be plain with minimal colour stitching or 
coloured soles. When purchasing runners for school please keep colour to a 
MINIMUM. No fluro 
 

SPORTS UNIFORM 
GIRLS     BOYS 
NAVY TRACKSUIT PANTS  NAVY TRACKSUIT PANTS 
NAVY SHORTS    NAVY SHORTS 
SKY BLUE POLO SHIRT   SKY BLUE POLO SHIRT 
SCHOOL BOMBER JACKET  SCHOOL BOMBER JACKET 
SPORT SOCKS    SPORT SOCKS 
RUNNERS (WHITE OR BLACK)  RUNNERS (WHITE OR BLACK) 
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ACCIDENTS AND FIRST AID 
 

If a child sustains a small injury in the playground, then a teacher will attend to 
it. All staff has training in First Aid.  If, however, a serious accident occurs to the 
child, the parents, or emergency contact person, will be notified immediately 
and appropriate action taken. In some cases this may mean an ambulance is 
called and the child is escorted to hospital. 
 
A written record of more serious injuries is kept.  Should a child require 
medication during school hours, parents are asked to write a note detailing 
dosage etc. A record is kept of all medication administered during school hours. 
Only a daily dose of any medication should be provided 
 
Parents who request that their children are given treatment for asthma during 
school hours are asked to provide the school with an Asthma Plan written by 
their family doctor.  
 

HEALTH REQUIREMENTS 
 

Parents would like their children to be healthy all the time.  However, if a child 
has an illness or condition - for example asthma, epilepsy, or an allergy, etc. 
the teacher should be informed.  The teacher should also be informed of any 
possible side effects of medication that your child is prescribed. 
Prep children are all required to have an Immunization Certificate prior to 
commencing school. 
 
In the case of the following conditions, your child shall be excluded from school- 
 
MEASLES  Child to remain home until 4 days from appearance of 
    rash or until the doctor has given permission for the 
     child to return to school. 
 
RUBELLA  Child to remain home until fully recovered or at least 
   4 days from the onset of rash. 
 
MUMPS Child to remain home for 9 days or until swelling goes 

down. 
 
SCHOOL SORES Child to remain home until treatment has commenced. 
(Impetigo)  Sores on exposed surfaces must be completely covered      
   with a watertight dressing. 
 
CHICKEN POX Child is excluded from attending school until recovered  
   or at least five days after the eruption first appears. 
 
HEAD LICE  Child is excluded from school until treatment has been  
   commenced. 
 
INFLUENZA  Child is excluded from school until well (plus influenza like  
   illnesses).    
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COLLECTION NOTICE FOR PRIVACY COMPLIANCE 
1. The School collects personal information, including sensitive information about 
pupils and parents or guardians before and during the course of a pupil's enrolment 
at the School. The primary purpose of collecting this information is to enable the 
School to provide schooling for your son/daughter.  
 
2.  Some of the information we collect is to satisfy the School's legal obligations, 
particularly to enable the School to discharge its duty of care.  
 
3.  Certain laws governing or relating to the operation of schools require that 
certain  
information is collected. These include Public Health and Child Protection laws.  
 
4.  Health information about pupils is sensitive information within the terms of the 
National Privacy Principles under the Privacy Act. We ask you to provide medical 
reports about pupils from time to time.  
 
5.  The School from time to time discloses personal and sensitive information to 
others for administrative and educational purposes. This includes to other schools, 
government departments, (Catholic Education Office, the Catholic Education 
Commission, your local diocese and the parish, medical practitioners, and people 
providing services to the School, including specialist visiting teachers, sports 
coaches and volunteers.  
 
6.  If we do not obtain the information referred to above we may not be able to 
enrol or continue the enrolment of your son/daughter.  
 
7. Personal information collected from pupils is regularly disclosed to their parents or 
guardians. On occasions, names and photos of students regarding academic and 
sporting achievements, pupil activities and other news is published in school 
newsletters, the school website, the Parish newsletter and the local newspaper. 
Surnames will only be used where necessary. If you do not wish your child’s photo 
and/or name to be published you must let the school administrator know in 
writing. 

 
8. Parents may seek access to personal information collected about them and their 
son/daughter by contacting the School. However, there will be occasions when 
access is denied. Such occasions would include where access would have an 
unreasonable impact on the privacy of others, where access may result in a breach 
of the School's duty of care to the pupil, or where pupils have provided information 
in confidence.  
 
9.  As you may know the School from time to time engages in fundraising activities. 
Information received from you may be used to make an appeal to you. It may also 
be disclosed to organisations that assist in the School's fundraising activities solely 
for that purpose. We will not disclose your personal information to third parties for 
their own marketing purposes without your consent.  
 
10. We may include your contact details in a class list and School directory. If you 
do not agree to this you must advise us now.  
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11. If you provide the School with the personal information of others, such as 
doctors or emergency contacts, we encourage you to inform them that you are 
disclosing that information to the School and why, that they can access that 
information if they wish and that the School does not usually disclose the 
information to third parties. 

 
SUNSMART POLICY 

 
This SUNSMART policy has been developed to ensure that all children attending 
this school are protected from skin damage caused by the harmful ultra-violet rays 
of the sun. 
 
As part of general Sunsmart strategies, our school has a policy that - 
 
1. Every child wears a school hat when outdoors in Terms 1 and 4. 
 
2. The selection of school hats has been made on the basis of their 

appropriateness to cover ears, neck and face.  
 
3. Education for children, teachers and parents will be arranged so that all 

become more aware of the dangers of the suns rays and how to protect our 
physical health and well being. 

 
4. Parents/carers are encouraged to apply sunscreen to their children before 

they come to school and to have sunscreen available in the children’s bags 
for re-application during the day. 

 
5. All children will be encouraged to seek shade while eating and playing. 
 
6. Consideration will be given to the timing of outdoor activities. 
 
7. The rule is NO HAT NO PLAY. 
 
 

GRIEVANCE POLICY 
 

The relationship between home and school is a very important part of ensuring that 
children are happy, secure and open to learning. Parents and teachers need to 
work closely together to provide the best educational opportunities for their 
children. Parents are encouraged to discuss their child’s progress with his/her 
teacher and to raise ant concerns so that we can work together to resolve these as 
promptly and effectively as possible. 

 
MAKING A COMPLAINT – PARENTS 
 
GUIDELINES: 

 Identify the problem clearly before contacting the school. If there is more 
than one problem, list then to ensure that the extent of the problem is clear 
to the school. 

 Decide whether the problem is a concern, enquiry or a complaint. This will 
assist in finding a solution. 
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 Make an appointment to meet with your child’s class teacher. The best way 
to do this is to contact the school office to arrange a mutually convenient 
time for a telephone call or meeting. 

 Try to stay calm when discussing your concern. 

 Remember that the staff are committed to resolving any issues that parents 
may have regarding their children and will discuss with you actions which 
may be taken in regard to your concerns. 

 If you do not feel that the matter has been resolved or if the complaint is of a 
serious nature, send your complaint in writing to the Principal and/or make 
an appointment to discuss this matter with the Principal. 

 If this does not resolve the issue or if your issue is of a very serious nature, 
contact the Parish Priest or the School’s Consultant. 

 If the matter remains unresolved, contact the Director of Catholic Education 
stating your concerns in writing. 
 

MAKING A COMPLAINT – STUDENTS 
  

 Try to identify the problem that is upsetting you. If there is more than one 
problem, list them so that you are clear about what you feel or need. 

 If you feel you can, talk to the person with whom you are having the 
problem, and if their behaviour is upsetting you tell them to stop. 

 If your talk to the person with whom you are having the problem does not 
solve the issue, talk to a teacher about your concerns and ask them to help 
you deal with it. Your teacher will often have good ideas on how to cope with 
it. You should explain:- 

 Who was involved 
 What happened 
 What you believe was unfair or unjust 

 Try to stay calm when discussing your problem or concern. 

 Work with the teacher to decide what should be done to assist you. 

 If you don’t feel that the matter has been resolved, make an appointment to 
talk to the Student Wellbeing Co-ordinator. 

 If you still feel that this matter has not been resolved, make a time to speak 
to the Principal about your concern. 

 
 

STUDENTS PARENTS 

 

If you feel you can, talk to the person 

involved and tell them to stop. 

 

 

 

 

If you cannot do this or if the person 

does not listen, talk to an adult – your 

parent or teacher to assist you to work 

through the problem. 

 

 

 

Arrange a time through the school office to 

speak to the person concerned. Remember, if 

the concern is about your child, the class 

teacher is the first person you should talk to 

about the problem. 

1.  

2. If this does not resolve your concern, make an 

appointment to discuss it with the Principal. 
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If the problem is still not resolved, talk 

to the Student Wellbeing Co-ordinator, 

telling her what you have done so far. 

 

 

 

If the problem remains, talk to the 

Principal about your complaint. 

 

Only after you have discussed the issue with 

the principal, should you contact the School 

Consultant at the Catholic Education Office. 

 

 

 

If the matter remains unresolved, your 

complaint should be made in writing the 

Director of Catholic Education. 

 
 

FAMI  Homework Policy 

 
Rationale 
  
The purpose of this policy is to: 

• establish understanding about homework for the children, staff and parents 

• clarify expectations and roles and responsibilities 

• promote learning 

  

The aim of homework is: 

• to provide with opportunities to consolidate classroom learning 

• to foster lifelong learning 

• to enhance student capacity to manage learning 

• to develop time management and thinking/learning habits 

• to encourage self evaluation and responsibility for learning 

• to provide opportunities for faith development 

  

Beliefs about Teaching and Learning 

At Sacred Heart we believe that students need to develop relevant knowledge, skills and 

values in order to become responsible and productive people of God. We believe that 

learning is most effective when it: 

• is purposeful and relevant to students' needs 

• is appropriate to the stage of learning 

• is appropriate to the capability of the student 

• develops the student's ability to plan and manage their learning 

• is varied, challenging and clearly related to class work 

• allows for student commitment to recreational, family and cultural activities 

  

Outcomes 

Upon implementation, the expected outcomes of this policy are: 

• students organise and plan their time effectively 

• students become more responsible for their learning 

• students have access to and use a variety of appropriate resources 

• students are able to apply their knowledge and skills in a range 

 of contexts 

• students use processes and strategies to solve  

real-life problems 

 students deepen their faith. 
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School Requirements 
  

In general, scheduled homework should be flexible and it is anticipated that 

homework tasks should be completed on three to four nights a week. Homework 

will not be provided during school holiday periods or periods of approved leave. 

  

Homework should consist of different types of tasks. Some tasks will extend the 

work of the class and are aimed at practice and reinforcement, some tasks will be 

in preparation for learning new things and some tasks will relate to the 

development of specific knowledge and skills. 

  

Over the course of a school week, every child should be reading for a sustained 

length of time tat least five times a week. This may involve listening to a child read 

a home reader aloud, a parent reading a picture book, a chapter of a novel or 

library book to their child. It could involve a child reading out a menu, a set of 

instructions, a school newsletter or an article from a newspaper. It could involve 

having a discussion about something the parent or child has read. Parents will 

receive more detailed information from classroom teachers about the time to be 

spent on home reading at the commencement of each school term in the 

classroom update letters. 

  

Homework may include practice in literacy and mathematics. The regular 

homework routine may change to allow children to focus on other experiences 

such as a research project, religious activity or a whole school area of interest. 

Homework may also include practising and playing musical instruments and finding 

material on the internet for research projects. 

  

Prep- Grade 4:  

Homework should not generally exceed 20 minutes a day or be set on weekends 

or during school holidays. 

  

Grade 5 & 6: 

Homework should not generally exceed 30 to 40 

minutes per day. 

The setting of homework takes into account the need 

for students to have a balanced lifestyle. This includes 

sufficient time for family, recreation and cultural 

pursuits. 
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 Refer to Appendix 1 for possible homework tasks. 

Religious Dimension 
  

Homework assists with the development of values, skills and knowledge that allow 

informed decision making, to become life long learners and to contribute to society. 

The functional, social and cultural dimensions will empower students for life. 

Homework, from a Catholic perspective, must reflect the innate dignity of all 

students, 

as created in the image and likeness of a loving, generous and creating God. 

Homework should help students learn, in the context of their faith, to embrace the 

Catholic Worldview and become active members of their faith communities. As 

Catholics our mission is to promote justice and freedom for all. 

  

Homework at Sacred Heart should: 

 be appropriate to the student’s skill level and age 

 be purposeful, meaningful and relevant to the curriculum 

 be interesting, challenging and when appropriate open ended 

 be consistent across the school e.g. given out on Mondays and handed in 

on Fridays 

 assessed by teachers with feedback and support provided given promptly 

 have provision for open lines of communication between home and school 

 

Parents and caregivers can help by: 

 • taking an active interest in homework 

• ensuring that there is time set aside for homework 

• encouraging and supporting students to complete homework 

• providing a dedicated workspace for homework 

• encouraging their children to read and take an interest in current events 

• assisting teachers to monitor homework by signing completed work if requested 

• being aware of the nature of homework tasks 

• communicating any concerns to teachers about the nature of homework and 

their children’s approach to the homework 

• alerting the school to any health, domestic or extracurricular activities which 
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may need to be taken into consideration  

(See Appendix 2: Guidelines for Parents) 

 

 Teachers can help by: 

explaining to students and their parents/caregivers the purpose of homework 

ensuring that students are aware of expectations 

providing quality homework activities linked to learning in class 

providing scaffolding for higher order or research-based homework tasks 

determining suitable amount of relevant homework that is appropriate for 

students 

giving students sufficient time to complete their homework, taking into 

account, competing home obligations and extracurricular activities 

providing appropriate feedback to students 

alerting parents/caregivers to any concerns about their children’s homework 

suggesting ways parents can assist their children with homework 

promoting collaborative and cooperative forms of homework 

making effective use of homework diaries for upper primary 

helping students develop organisational and time management skills 

  

Students can help by: 

being aware of the importance of homework 

ensuring that sufficient time is set aside to complete homework tasks 

ensuring homework is of a high standard 

talking to parents/caregivers about homework tasks and expectations 

seeking assistance from teachers and parents/caregivers when difficulties 

arise 

  

 References: 

Sacred Heart Primary School: Teaching and Learning Belief Statement 

Department of Education, Victoria 

Horsley, Dr M. & Walker, Dr R. (2010) Homework Policy Research. Publisher, 2010. 
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Appendix 1 

Homework Task Examples 

These are examples of tasks that might be appropriate for each stage. They are 

examples only, and a variety of other tasks may be set when appropriate for a 

particular group of students: 

Sample Homework Tasks for Stages 

 

 Prep: Homework tasks might include: 

-A focus on reading each night, preparing for news, familiarising themselves with 

sight words and phonics 

-Mathematical tasks related to class work and real life, e.g. counting, patterning, 

identifying 2D and 3D shapes 

-Home-school connectors related to RE modules 

  

 Years 1 and 2: Homework tasks might include: 

-Talking and Listening tasks, e.g. news, interviews, surveys and oral presentations 

-Differentiated spelling lists and related tasks 

-Mathematical tasks related to class work, e.g. basic number facts, patterning, measuring 

-Home-school connectors related to RE modules 

 

  Years 3 and 4: Homework tasks might include: 

-A focus on reading each night, including selecting reading material from a variety 

of sources, on a range of topics 

-Differentiated spelling lists and word study 

-Mathematical tasks related to class work, e.g. times tables, problem solving 

-Home-school connectors related to RE modules 

 

  Years 5 and 6: Homework tasks might include: 

-A focus on reading each night, including selecting reading material from a variety 

of sources, on a range of topics 

-Purpose-based writing tasks on a variety of topics 

-A variety of spelling and grammar activities relating to the literacy focus in class 

-Mathematical tasks related to class work and real life, e.g. number facts, space 

& geometry, measurement, patterns and algebra, reasoning and problem solving 

-Home-school connectors related to RE modules 
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 Appendix 2 
  

 Guidelines for Parents 

  

Research indicates that parents who allow their children to make key decisions and 

promote student autonomy; who focus on the process of homework and its 

completion and planning; who are positive and encouraging, rather than hostile and 

critical; and who convey attitudes to children that they have the potential to do tasks 

well, have a positive impact on homework completion and student achievement. 

  

Dr. Mike Horsley and Dr. Richard Walker (2010) 

Examples of positive parental assistance may include: 

facilitating and supporting the acquisition of appropriate resources 

finding information and guidance with research 

explaining questions and offering strategies 

assisting with organisation 

  

It should be noted that some children will take more time to complete work than 

others and it is left to the parent’s discretion to decide if a child has spent sufficient 

time on set tasks. 

  

Parents can help reduce the frustration and tension of ‘homework time’ by creating 

the right environment, e.g. a quiet space in which to work and access to adequate 

supervision according to their age. 
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POSITIVE BEHAVIOUR MANAGEMENT POLICY 
2018 

 
Sacred Heart’s school staff has established a set of school rules. These rules apply 
to all students regardless of the learning setting (ie: same rules apply in class, 
during music, library, for specialist lessons and out of school activities).  
All staff strongly commit to teaching and revisiting these rules through regular 
positive reinforcement and the implementation of logical consequences. 
The school rules are 

SACRED HEART SCHOOL RULES 
 

 FOLLOW INSTRUCTIONS 

 LISTEN TO THE SPEAKER 

 SPEAK APPROPRIATELY 

 KEEP HANDS, FEET AND OBJECTS TO YOURSELF 

 ALWAYS MOVE SAFELY 

 CARE FOR PEOPLE, PROPERTY & OUR ENVIRONMENT  

 

INSIDE THE CLASSROOM 

The aim of the classroom discipline plan is to develop a happy and enjoyable 
learning environment where students are encouraged to be cooperative, 
considerate, courteous and responsible class members - every child has the right 
to feel safe and supported within their classroom environment. 
The rules listed below are taught explicitly at the commencement of each school 
year and are regularly revisited during class and at school assemblies throughout 
the year. 
 

 FOLLOW INSTRUCTIONS 

Students are expected to follow all directions given by any staff member in a 

cooperative manner. 

 LISTEN TO THE SPEAKER 
Common courtesies apply in class where one person speaks at a time. 
Rules are expressed in positive terms (eg: “Raise your hand and wait to 
speak” instead of ‘No calling out!”) 
 

 SPEAK APPROPRIATELY 
Students are encouraged to use manners and common courtesies such as 
‘please’ & ‘thank you’ and to use someone’s name when addressing them. 
 

 ALWAYS MOVE SAFELY 
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All students are expected to move around the room in a safe and quiet 
manner and to be aware of others and their own safety when moving 
outside. 
 
 

 KEEP HANDS, FEET AND OBJECTS TO YOURSELF 
All students are expected to work and play in a manner that does not cause 
harm to any other persons and play by the rules of games in a cooperative 
manner. 
 
 

 CARE FOR  PEOPLE,  PROPERTY & OUR ENVIRONMENT  
Students are encouraged to take pride in their work and the work of others. 
They are also encouraged to be responsible and care for their property 
(books, stationery items, etc.) and the property of their classmates and the 
school.  
Students are encouraged to look after our school environment by picking up 
rubbish, taking care of equipment and putting equipment away and reporting 
any damage to the office. Students are encouraged to take pride in their 
appearance and be neat and well groomed. 
 

IN THE PLAYGROUND 

All teachers & support staff are responsible for the supervision / care of our 
students within the confines of the school buildings and school grounds. Teachers 
wear fluorescent vests, carry a whistle, a walkie talkie and a first aid bag at all 
times while on duty. Staff on duty are asked to keep an eye out for great behaviour 
– please give the teacher leading the recess assemblies some good examples so 
we can highlight these positive behaviours on a regular basis.  
Students are expected to 
 
1. ACT & PLAY IN A SAFE WAY IN THE DESIGNATED AREAS  
 All students are expected to play safely (ie. refrain from throwing sticks, stones 

or other items, running or ‘tackling’ dangerously or any behaviour  that 
endangers the safety of self or others) 

 Designated play areas are discussed at the commencement of each school 
term to be sure that students clearly understand where they can / cannot play or 
be during recesses 

 
 
2. BE PUNCTUAL – LISTEN & RESPOND TO SCHOOL BELLS PROMPTLY 
 When the first bell rings, students need to stop playing and move to their line up 

areas. Staff are also expected to respond promptly & join their class / teaching 
group as soon as practicable.  Note: remind students of the need to go to the 
toilet and / or get a drink before lining up to avoid unnecessary student 
movement during class times. 
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Positive Consequences for making Good Choices 
The vast majority of Sacred Heart’s students display making good choices and 
have a genuinely cooperative attitude towards others and are very keen to learn. 
As a staff, we like to recognise & encourage these efforts in a variety of ways 
including:  

 The use of praise at every opportunity 

 Special Responsibilities 

 Special Activities 

 Awards (ie Principal’s award, Yard Raffle Tickets, etc.) 
 

PLAYGROUND BEHAVIOUR MANAGEMENT HEIRARCHY 
CONSEQUENCES if school rules are broken 

 

Procedures: 
NOTE: it is important to exchange information relating to student 

behaviour during recess ‘change-over’ times 

 
1. First time student 
breaks a rule: 

(Warning) 

 
Warning: call the student/s over to clearly re-state rule/s & 
consequence/s of breaking the school rule/s (use whistle to draw 
attention where possible) 

 
2. Second time: 
(2

nd
 Warning &  time-out 

with teacher on duty) 

Up to 15 x minutes ‘Time-out’ period walking with staff member on 
duty (or other agreed space) to discuss & reflect – give ‘Time-Out’ card 
to student. Note: amount of ‘time-out’ depends on the nature of the 
‘infringement’ & the student/s involved  

 
3. Third time: 
Reflection Sheet & 

time-out in Office area) 

 

Student is removed from the schoolyard & sent to office for time-out 
for 1 x session (ie: rest of recess period or a classroom session – 
dependent on time of incident). Student must then write / draw on 
‘reflection’ sheet. 

Sent home to be signed by parents and followed up by a phone call 
home. 

 
Consequences  
It is our belief that every child has the right to learn and to feel safe at school.  
Whole school classroom and yard rules have been established and shall be 
constantly revisited throughout the school year. Children are taught how and why 
these rules apply and the consequences that occur if the rules are broken.  
Consequences are graded in severity with the emphasis on students being 
accountable and learning to take responsibility for their choices: 

 Verbal correction and re-direction  

 Time-Out & Behaviour Sheet 

 Loss of privileges 
Corporal punishment is not tolerated at this school 

 

Reflection Sheet 

The purpose of this sheet is to give the children time for reflecting on the choice 
they made, on who was affected and how, what was the consequence as a 
result of their poor choice and to state what good choice they could make next 
time. The teacher who gives the behaviour sheet must photocopy it before it 
goes home and follow up the return of the sheet. If a child does not bring it back 
the next day, a day’s grace is given, if the sheet is still not returned a phone call 
is made home to the child’s parents. 
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CHILD SAFETY AT SACRED HEART SCHOOL 

Principles: 

 

Catholic schools have a moral, legal and mission-driven responsibility to create nurturing 

school environments where children and young people are respected, their voices are 

heard and they are safe and feel safe (CECV Commitment Statement to Child Safety). 

 

The following principles underpin our commitment to child safety at Sacred Heart 

School: 

• All students deserve, as a fundamental right, safety and protection from all forms of 

abuse and neglect. 

 

• Our school works in partnership with families and the community to ensure that they 

are engaged in decision-making processes, particularly those that have an impact on 

child safety and protection. 

 

• All students have the right to a thorough and systematic education in all aspects of 

personal safety, in partnership with their parents/guardians/caregivers. 

 

• All adults in our school, including teaching and non-teaching staff, clergy, volunteers, 

and contractors, have a responsibility to care for children and young people, to 

positively promote their wellbeing and to protect them from any kind of harm or abuse. 

 

• The policies, guidelines and codes of conduct for the care, wellbeing and protection of 

students are based on honest, respectful and trusting relationships between adults and 

children and young people. 

 

• Policies and practices demonstrate compliance with legislative requirements and 

cooperation with the Church, governments, the police and human services agencies. 

 

• All persons involved in situations where harm is suspected or disclosed must be 

treated with sensitivity, dignity and respect. 

 

• Staff, clergy, volunteers, contractors, parents and students should feel free to raise 

concerns about child safety, knowing these will be taken seriously by school 

leadership. 

 

• Appropriate confidentiality will be maintained, with information being provided to those 

who have a right or a need to be informed, either legally or pastorally. 

 

 
 
 
 
 
 
 

http://cevn.cecv.catholic.edu.au/WorkArea/DownloadAsset.aspx?id=8589940582
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Since the implementation of the new Child Safety Standards in 2016 as a school 
community we need to be aware of the following requirement for voluntary helpers within 
our school. All helpers need to have a working with children check. The process is as 
follows and requires no payment of fees. (volunteer check only)  

To apply for a Check, you must: 

1. Fill in the application form and verify your identity online. 
2. Check your inbox for an email from 

workingwithchildren@smarteform.com.au with instructions on how to 
finalise your application at Australia Post. 

3. Attend a participating Australia Post outlet, have your photo taken (at 
no charge to you). 

At Sacred Heart we value the support of all families and appreciate the time given to 
help us in our work with the students. 

 
 

 

 

 

 

 

 

 

 


